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HOLME VALLEY PARISH COUNCIL 

 
 

To Members of the Staffing Committee 
  
You are hereby summoned to attend a meeting of the STAFFING COMMITTEE to be held on MONDAY 21 MARCH 
2022 at 19:30 HRS, in the EXHIBITION ROOM, HOLMFIRTH CIVIC, for the transaction of the following business. 
 
- AGENDA – (A) 
 

 Public Question time. 7.30pm 
   
 Prior to the commencement of the business session of the Committee, there will be an 

open session lasting 15 minutes, for members of the public to speak to Members. 
 

   
2122 39 Public Bodies (Admissions to Meetings) Act 1960 amended by Openness of Local 

Government Bodies Regulations 2014 
7.45pm 

   
 The meeting will be video recorded and subsequently published on the HOLME VALLEY 

PARISH COUNCIL’s  YouTube channel. To consider whether any other recordings are to 
be made. 

 

   
2122 40 Apologies for absence. 7.46pm 
   
 Apologies and reasons received are emailed out to members for consideration prior to 

the meeting commencing. 
 

   
 TO CONSIDER: apologies for absence, reasons having been distributed beforehand  
   
2122 41 Items on the agenda to be discussed in private session 7.48pm 
   
 Members of the public will be excluded from the meeting during such items.  
   
 TO CONSIDER: whether items on the agenda should be discussed in private session  
   
2122 42 Members’ personal and disclosable pecuniary interests in items on the agenda.  7.50pm 
   
 Consideration will be given to Members’ personal and disclosable pecuniary interests in 

items on the agenda and noted. 
 

   
 TO RECEIVE: Members’ personal and disclosable pecuniary interests in items on the 

agenda. 
 

   
2122 43 Officers’ interests in items on the agenda. 7.52pm 
   
 Consideration will be given to the interests in items on the agenda of any Officer 

present. 
 

   
 TO RECEIVE: any Officer’s interests in items on the agenda.  
   
2122 44 Written requests for new DPI dispensations. 7.53pm 
   
 In accordance with Scheme of Delegation new DPI dispensations are received and 

granted by the Staffing Committee and then reported back to Full Council before a 
redacted version being placed on HVPC website.   
Clerk to report. 

 

A
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2122 45  Minutes for the Staffing Committee meeting on 15 November 2021, numbered 2122 

26 to 2122 38.  
7.54pm 

   
 Chair to present.  
   
 TO NOTE: the Minutes of the STAFFING COMMITTEE MEETING held on 15 November 

2021, numbered 2122 26 to 2122 38 were approved at FULL COUNCIL MEETING held on 
13 December 2021.  (B) 

 

   
2122 46 Staff pay award and 2021-22 and 2022-23 staffing costs budget 7.55pm 
   
 The Parish Council has been notified of the new nationally agreed pay rates for local 

staff for 2020-21 (C) and 2021-22 (D) .  The new pay rates apply all the way back to 1st 
April 2021.  The paper, New National Salary Awards 2021-22 (E) sets out the backpay 
calculations for Staff 01, Staff 02, Staff 03 and Staff 04.  This includes backpay for an 
employee who left at the end of May 2021. 
 
The Deputy Clerk/RFO has produced a Budget 2021-22 HVPC Staffing Expenditure – 
projected to year-end report (F) to show estimated/actual spending regarding staffing 
costs and also Staffing Budget 2022-23 (G) for information. 

 

   
 TO NOTE: the application of the new National salary award for local government staff 

regarding two current and one previous HVPC staff members.  
 

   
2122 47 Appraisal/supervision 2021-22 8.05pm 
   
 Clerk to report.  
   
 TO NOTE: update on appraisal/supervision 2021-22  
   
2122 48 Report on the impact to date of the temporary contractual hours change from 25 to 32 

hours per week for the Clerk from 1st January 2022.  
8.15pm 

   
 Clerk and Staff Performance and Development Lead to report.  
   
2122 49 Staffing workloads and strategic working  
   
 The confidential external report Review of Staffing Workloads had identified the need for 

officers to work more strategically and recommended 10 hours of additional staffing to 
support this.  The additional 10 hours were later approved at Full Council.   
 
One response to this is the allocation of seven additional hours per week to the Clerk on 
a temporary basis. 
 
A number of additional approaches are being taken to facilitate strategic working.   
 
One such approach is rebalancing the Deputy Clerk/RFO’s time to allow for a greater focus 
on finance strategy.  Moving the clerking of the Publications and Communications 
Committee to the Clerk was a starting point for this.  The creation of an Assistant Clerk 
post to clerk the Planning Committee in place of the Deputy Clerk is being explored.  It is 
estimated that the role would be equivalent to 3 hours per week.  The Deputy Clerk/RFO 
is keeping a log of all work/time associated with Planning and this will be reviewed in time 
to bring any resulting recommendations for consideration to the Staffing Committee 
meeting on 18 July 2022. 
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Clerk to report. 
   
 TO NOTE: the application of current approaches to foster a greater strategic working 

element within the HVPC office. 
 

   
2122 50 The role of Climate Emergency Co-ordinator 8.20pm 
   
 The Climate Emergency Co-ordinator role was established 17 August 2020, initially as a 

one year contract, then extended in 2021 through to 16 August 2022.  The post was very 
much of a project management type and so a set pay point of £12,000 for 18 hours per 
week was established and has not been reviewed since.  Contractually, all leave 
entitlements, pension rights and so forth are the same as for other council employees.  
See Job Profile (H) and Contract of Employment (I). 
 
The CLIMATE EMERGENCY STANDING COMMITTEE (CESC) will be asked to review the 
need for continuation of the role at its next meeting on 27 June 2022.   
 
Prior to that meeting STAFFING COMMITTEE members are asked to consider the role in 
order to advise CESC on possible ways to proceed.   
 
If the CESC is of the opinion that there is a continuing need for the role the STAFFING 
COMMITTEE may wish to make recommendations as to whether: 

i. To continue renewing the role as a one year temporary contract, anticipating it 
to run until the end of this Council’s term;  

ii. To begin the process of creating a permanent role rather than a project 
management type role;   

iii. To leave the salary at the current fixed point, to review the fixed point or to move 
to a scale in order to give opportunities for progression for the role holder.   

 

   
 TO CONSIDER: recommendations for the CLIMATE EMERGENCY STANDING COMMITTEE 

regarding the role of CEC beyond 16 August 2022. 
 

   
2122 51 Staff working arrangements after the lifting of Covid 19 restrictions 8.35pm 
   
 With the lifting of restrictions the open office hours of Tuesday and Thursday 10am 

through to 3pm have been resumed.  At least one of the officers is available at that time 
in the office adjacent to the Exhibition Room.   
 
In reality both officers tend to spend the majority of working time in the Office, given that 
Monday usually has scheduled meetings taking place.   The Clerk generally works from 
home on Wednesdays.  The Deputy Clerk spends a greater percentage of working time in 
the office than the Clerk. 
 
Clerk to report. 

 

   
 TO CONSIDER: staff working arrangements moving forward.  
   
2122 52 Training received by Officers 8.45pm  
   
 Clerk to report.   
   
 TO NOTE: training received by Officers since the STAFFING COMMITTEE MEETING on 15 

November 2022 and approve any upcoming training. 
 

   
 Close of meeting 8.55pm 
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Jen McIntosh 

Mrs J McIntosh   
Clerk to the Council 
   
Holme Valley Parish Council, Holmfirth Civic Hall, Huddersfield Road, Holmfirth HD9 3AS 
Telephone:  01484 687460 Email:  clerk@holmevalleyparishcouncil.gov.uk  

mailto:clerk@holmevalleyparishcouncil.gov.uk
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26 AUGUST 2020 

E01-20 | 2020-21 NATIONAL SALARY AWARD 

The National Joint Council for Local Government Services (NJC) has agreed the 
new pay scales for 2020-21 to be implemented from 1 April 2020. 

The annex below lists the new pay scales for clerks and other employees 
employed under the terms of the model contract including SCPs 50 and above. 
These calculations have been checked by the ALCC and are based on the changes 
agreed by the NJC. These should be applied from 1 April 2020. 

Due to the introduction of the national living wage, the NJC agreement included 
the introduction of a new pay spine on 1 April 2019. Reference to the former pay 
scales has been removed. However, if you wish to see how the old spinal column 
points and scale ranges translated to the new scales, these are set out in E02-18. 

 1 April 2019 1 April 2020 Scale ranges 

SCP £ per annum £ per annum £ per 
annum 

* £ per 
hour 

Based on 
SCP 

1 £17,364 £9.02 £17,842 £9.27 
Below LC 
Scale (for 
staff other 

than clerks) 

2 £17,711 £9.21 £18,198 £9.46 
3 £18,065 £9.39 £18,562 £9.65 
4 £18,426 £9.58 £18,933 £9.84 
5 £18,795 £9.77 £19,312 £10.04 
5 £18,795 £9.77 £19,312 £10.04 LC1 (5-6) 

(below 
substantive 

range) 
6 £19,171 £9.96 £19,698 £10.24 

7 £19,554 £10.16 £20,092 £10.44 

LC1 (7-12) 
(substantive 
benchmark 

range) 

8 £19,945 £10.37 £20,493 £10.65 
9 £20,344 £10.57 £20,903 £10.86 
10 £20,751 £10.79 £21,322 £11.08 
11 £21,166 £11.00 £21,748 £11.30 
12 £21,589 £11.22 £22,183 £11.53 
13 £22,021 £11.45 £22,627 £11.76 LC1 (13-17) 

(above 
substantive 

range) 

14 £22,462 £11.67 £23,080 £12.00 
15 £22,911 £11.91 £23,541 £12.24 
16 £23,369 £12.15 £24,012 £12.48 

C
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17 £23,836 £12.39 £24,491 £12.73 
18 £24,313 £12.64 £24,982 £12.98 

LC2 (18-23) 
(below 

substantive 
range) 

19 £24,799 £12.89 £25,481 £13.24 
20 £25,295 £13.15 £25,991 £13.51 
21 £25,801 £13.41 £26,511 £13.78 
22 £26,317 £13.68 £27,041 £14.05 
23 £26,999 £14.03 £27,741 £14.42 
24 £27,905 £14.50 £28,672 £14.90 

LC2 (24-28) 
(substantive 
benchmark 

range) 

25 £28,785 £14.96 £29,577 £15.37 
26 £29,636 £15.40 £30,451 £15.83 
27 £30,507 £15.86 £31,346 £16.29 
28 £31,371 £16.31 £32,234 £16.75 
29 £32,029 £16.65 £32,910 £17.10 LC2 (29-32) 

(above 
substantive 
benchmark 

range) 

30 £32,878 £17.09 £33,782 £17.56 
31 £33,799 £17.57 £34,728 £18.05 
32 £34,788 £18.08 £35,745 £18.58 
33 £35,934 £18.68 £36,922 £19.19 LC3 (33-36) 

(below 
substantive 

range) 

34 £36,876 £19.17 £37,890 £19.69 
35 £37,849 £19.67 £38,890 £20.21 
36 £38,813 £20.17 £39,880 £20.73 
37 £39,782 £20.68 £40,876 £21.25 

LC3 (37-41) 
(substantive 
benchmark 

range) 

38 £40,760 £21.19 £41,881 £21.77 
39 £41,675 £21.66 £42,821 £22.26 
40 £42,683 £22.18 £43,857 £22.79 
41 £43,662 £22.69 £44,863 £23.32 
42 £44,632 £23.20 £45,859 £23.84 LC3 (42-45) 

(above 
substantive 
benchmark 

range) 

43 £45,591 £23.70 £46,845 £24.35 
44 £46,732 £24.29 £48,017 £24.96 
45 £47,896 £24.89 £49,213 £25.58 
46 £49,101 £25.52 £50,451 £26.22 LC4 (46-49) 

(below 
substantive 

range) 

47 £50,318 £26.15 £51,702 £26.87 
48 £51,429 £26.73 £52,843 £27.47 
49 £52,869 £27.48 £54,323 £28.23 
50 £54,194 £28.17 £55,684 £28.94 

LC4 (50-54) 
(substantive 51 £55,544 £28.87 £57,071 £29.66 

52 £57,397 £29.83 £58,975 £30.65 
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53 £59,244 £30.79 £60,873 £31.64 benchmark 
range) 54 £61,099 £31.76 £62,779 £32.63 

55 £62,967 £32.73 £64,699 £33.63 

LC4 (55-62) 
(above 

substantive 
benchmark 

range) 

56 £64,812 £33.69 £66,594 £34.61 
57 £66,679 £34.66 £68,513 £35.61 
58 £68,510 £35.61 £70,394 £36.59 
59 £70,246 £36.51 £72,178 £37.51 
60 £72,019 £37.43 £74,000 £38.46 
61 £73,835 £38.38 £75,865 £39.43 
62 £75,701 £39.35 £77,783 £40.43 

 
* Hourly rates 

As per the national agreement, hourly rates are calculated by dividing annual 
salary by 52 weeks and then by 37 hours.      

© NALC 2020 

 



 

https://www.lgpslibrary.org/assets/gas/ew/HRv4.1c.pdf
https://www.lgpsregs.org/employer-resources/index.php
https://www.lgpsregs.org/employer-resources/index.php
http://www.lgpsregs.org/
D



 

  



 

  



 

 



New National Salary Awards 2021-22 

The National Association of Local Councils (NALC) was recently notified about agreed new pay rates 

for local government staff.  

Due to the pandemic this process had been delayed, and the new pay rates apply all the way back to 

1st April 2021. 

Hence, the former Clerk (Staff 01) and current Clerk (Staff 04), and the RFO/Deputy Clerk (Staff 02) 

will be due back pay. 

 

Backpay Calculations for Staff 01: 

Staff 01, the former Clerk, was at SCP30. This had a full-time annual salary of £33,782 and an hourly 

rate of £17.56. Pro rata for 25hrs per week this worked out at £1902.14/month gross. Full time is 37 

hours. 

((25/37) x £33,782)/12 = £1902.14 gross. 

Under the new rates of pay, an employee at SCP30 has a full-time annual salary of £34,373 and an 

hourly rate of £17.87. Pro rata for 25hrs per week this works out at £1935.42/month gross.  

((25/37) x £34,373)/12 = £1935.42 gross. 

Thus Staff 01 is owed the difference of an additional £33.28 gross (£1935.42-£1902.14) for each of 

the three months of APR, MAY, JUN, totalling £99.84 gross. 

Staff 01 was also paid for 42.52hrs of unused, accrued leave. She was paid at £17.56/hr = £744.90 

gross. Under the new pay rate, she should have been paid at £17.87/hr = £759.83 gross. Thus, she is 

owed £14.93 gross for this. 

In total she is owed £114.77 gross (£99.84 + £14.93).  

Total additional backpay in a March payment to Staff 01 will be £114.77 gross. 

 

Backpay Calculations for Staff 02: 

Staff 02, the Deputy Clerk, started the financial year at SCP27. This had a full-time annual salary of 

£31,346 and an hourly rate of £16.29. Pro rata for 25hrs per week this worked out at 

£1764.98/month gross.  

((25/37) x £31,346)/12 = £1764.98 gross. 

Under the new rates of pay, an employee at SCP27 has a full-time annual salary of £31,895 and an 

hourly rate of £16.58. Pro rata for 25hrs per week this works out at £1795.89/month gross.  

((25/37) x £31,895)/12 = £1795.89 gross. 

Thus Staff 02 is owed the difference of an additional £30.91 gross (£1795.89-£1764.98) for each of 

the five months of APR, MAY, JUN, JUL, AUG, totalling £154.55 gross. 

E



From September 2021, Staff 02, the Deputy Clerk, moved to SCP28. This had a full-time annual salary 

of £32,234 and an hourly rate of £16.75. Pro rata for 25hrs per week this worked out at 

£1814.98/month gross.  

((25/37) x £32,234)/12 = £1814.98 gross. 

Under the new rates of pay, an employee at SCP28 has a full-time annual salary of £32,798 and an 

hourly rate of £17.05. Pro rata for 25hrs per week this works out at £1846.74/month gross.  

((25/37) x £32,798)/12 = £1846.74 gross. 

Thus Staff 02 is owed the difference of an additional £31.76 gross (£1846.74-£1814.98) for each of 

the seven months of SEP, OCT, NOV, DEC, JAN, FEB, MAR totalling £222.32 gross. 

In total Staff 02 is owed £154.55 gross for APR-AUG and £222.32 gross for SEP-MAR.  

Total additional backpay in a March payment to Staff 02 will be £376.87 gross. 

 

Backpay Calculations for Staff 04: 

Staff 04, the current Clerk, joined the Parish Council on 16th August 2021 SCP28. This had a full-time 

annual salary of £32,234 and an hourly rate of £16.75. Pro rata for 25hrs per week this worked out at 

£1814.98/month gross.  

((25/37) x £32,234)/12 = £1814.98 gross. 

Under the new rates of pay, an employee at SCP28 has a full-time annual salary of £32,798 and an 

hourly rate of £17.05. Pro rata for 25hrs per week this works out at £1846.74/month gross.  

((25/37) x £32,798)/12 = £1846.74 gross. 

Thus Staff 04 is owed the difference of an additional £31.76 gross (£1846.74-£1814.98) for each of 

the four months of SEP, OCT, NOV, DEC and the ½ month of AUG totalling £142.92 gross. 

From January 2022, Staff 04’s hours increased to 32 hours. With a full-time annual salary of £32,234 

and an hourly rate of £16.75, pro rata for 32hrs per week, this worked out at £2323.17/month gross. 

((32/37) x £32,234)/12 = £2323.17 gross. 

Under the new rates of pay, an employee at SCP28 has a full-time annual salary of £32,798 and an 

hourly rate of £17.05. Pro rata for 32hrs per week this works out at £2363.82/month gross.  

((32/37) x £32,798)/12 = £2363.82 gross. 

Thus Staff 04 is owed the difference of an additional £40.65 gross (£2363.82-£2323.17) for each of 

the three months of JAN, FEB, MAR totalling £121.95 gross. 

In total Staff 04 is owed £142.92 gross for mid-AUG-DEC and £121.95 gross for JAN-MAR.  

Total additional backpay in a March payment to Staff 04 will be £264.87 gross. 

 

 

    



CODE DESCRIPTION
Starting 
Budget

Revised 
Budget April May June July August Sept Oct Nov Dec Jan Feb Mar Total Remaining

110 Staff Expenditure
4000A Salaries 98.13% £53,000 £53,000 £4,237.58 £4,233.80 £4,705.72 £3,221.82 £2,033.92 £5,336.21 £4,188.84 £4,249.13 £4,188.84 £4,803.75 £4,803.75 £6,007.23 £52,010.59 £989.41 4000A

4055 Sub-contractor Services £0 £0 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 4055
4060 Staff Training 88.27% £900 £900 £83.93 £0.00 £0.00 £0.00 £0.00 £168.00 £22.50 £45.00 £0.00 £0.00 £0.00 £475.00 £794.43 £105.57 4060

Total Staff Expenditure 97.97% £53,900 £53,900 £4,321.51 £4,233.80 £4,705.72 £3,221.82 £2,033.92 £5,504.21 £4,211.34 £4,294.13 £4,188.84 £4,803.75 £4,803.75 £6,482.23 £52,805.02 £1,094.98

450 Climate Emergency - Community Mobilisation
4000B Community Mobilisation - Salaries £0 £0 £1,109.58 £1,202.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £1,108.29 £13,394.77 -£13,394.77 4000B

4805 Community Mobilisation - other 19.84% £17,500 £17,500 £63.30 £64.12 £117.24 £2,189.09 £64.12 £64.12 £344.79 £248.62 £114.37 £74.12 £64.12 £64.52 £3,472.53 £14,027.47 4805
Total Climate Emergency - Community Mobilisation 19.84% £17,500 £17,500 £1,172.88 £1,266.41 £1,225.53 £3,297.38 £1,172.41 £1,172.41 £1,453.08 £1,356.91 £1,222.66 £1,182.41 £1,172.41 £1,172.81 £16,867.30 £632.70

Total Staffing Costs for AGAR 2021-22 £5,347.16 £5,436.09 £5,814.01 £4,330.11 £3,142.21 £6,444.50 £5,297.13 £5,357.42 £5,297.13 £5,912.04 £5,912.04 £7,115.52 £65,405.36

HVPC Staffing Expenditure - projected to year-end
Budget 2021-22

There is no specific Salaries budget under the Climate Emergency cost centre. The Climate Emergency Co-ordinator's salary (pension, PAYE tax and NI) is spent from the Community Mobilisation budget. This budget also funds other expenditure other than just the CEC's salary. As you can 
see, the Community Mobiisation budget should be in surplus at the year end by around £632. The AGAR (Annual Governance and Accountability Return) has to record total staffing costs ie 4000A + 4000B.

There was a backdated National Pay Award for Local Council Officers announced in March 2022. This should be backdated to April 2021. These backdated amounts have been calculated and included in the March figures. (Staff 01 £114.77, Staff 02 £376.87, Staff 04 £264.87, additional 
employer pensions contribution calculated at 7.2%  £54.47, estimated additional employer National Insurance contribution calculated at 12% £84.24) 
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DESCRIPTION

Original 
Budget 2021-

22
Final Budget 

2021-22

Forecast 
Outturn 
2021-22

Forecast 
Remaining 

2021-22 

 Budget 2022-23 as 
approved by 

Council  
13/12/2021

Full Council 
4000 Salaries - Staff 04 (Clerk) and 02 (RFO) £53,000 £53,000 £52,011 £989 £60,000
4060 Training Staff £900 £900 £794 £106 £900

Climate Emergency Committee
4805 Community Mobilisation (includes CEC salary and on costs £13.3k) £17,500 £17,500 £16,867 £633 £22,000

Holme Valley Parish Council - Budget 2022-23
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